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Department of the Treasury — internal Revenue Servica Request Number
7o 4564 . )
{Rev. September 2008) Information Document Reguest
Tor (Wame of Taxpayer afid Company Division or Branch) Subject
SAI'N Nurnber ubmitted To:
Datas of Previous Requests

IPo‘aase retum Part 2 with fisted documents to requester identified below

Dessription of

1. Did the company provide air transportation to or for employees other than regularly scheduled commercial
carriers during calendar year 2012 or 20117

2. I the company provided employees air transportation utilizing “Business Aircrafi”, then please:

a. Describe the circumstances and employees involved. For example, was the aircraft chartered, leased, or
owned by the company or a related entity. If the aircraft was chartered or leased, please provide a copy of the
contract/agreement.

b. Provide a listing of each flight on Business Aircraft showing the:

i. Flight date

i. Origin of flight

iii. Destination of flight

iv. Mileage of each flight leg

v. Number of scats available on aircraft

vi. Name of each passenger, and

vii. Whether the passenger was traveling for company business, personal, or personal entertainment
purposes.

c. If the passenger was traveling for company business purposes, also provide:
i. Business relationship of each passenger to taxpayer, and
ii. Business purpose for each passenger’s trip.

Information Due By At Next Appoiniment [j Mail in [:]
Name and Title of Requester Employee I number | Date (mmadyyyy)
From:
Office Location Telephone Number

Catalog Mumber 231451 1 Form 4584 (Rev. 9-2008)



Department of the Treasury — Internal Revenue Service Request Number
rom 4564

(rev. Seplamber 2006) Information Document Request !

d. If the passenger was traveling for personal purposes, provide:

i. Whether the passenger was a “specified individual”, guest or relative of a “specified individual” under IRC
274(e)(2)(B);

ii. Whether the passenger was a “control employee”, guest or relative of a “control employee” as defined in
1.61-21()(8)

iti. What amount, if any, the employee {officer, shareholder, partner) reimbursed in expenses or paid the
taxpayer for the personal flight.

3. Please provide all computations made under IRC 274(e), Notice 2005-45 or proposed regulations related to
the amount deductible under IRC 274(¢)(2) or(9) for personal entertainment flight's aircraft expenses incurred
for “specified individuals.” Please make sure the information provided reflects the:

a. Type of Aircraft expense (fuel, interest, depreciation, flight crews, etc.) considered in the IRC 274(e}
calculation, and

b. Flight by Flight computations.

4. Please provide detailed “Fair Market Value” or “Standard Industry Fare Level (SIFL)” computaticns where
the taxpayer has calculated taxable jon of wages for Personal Use of Business Aircraft for employees
or independent confractors. Additionally, provide the related Form W-2 or Form 1099 along with a
computation showing how much of the compensation on the Form is related to personal use of aircraft.

5. Copy of each aircraft purchase contract and invoice,

6. Copy of each aircraft’s tax depreciation schedule from daie first placed in service through 2012. Be sure this
information includes any depreciation disallowed as a result of application of IRC 274(e){2) or (9) limitations.

7. Each aircraft registration number, manufacturer's serial number, type and model of aircraft, and number of
passenger seats on the aircraft.

Information Due By At Next Appointment g Mail in i:]
MName and Title of Requester Employee D number | Date (mmddyyyy)

Office Location Telephone Number

Gatalog Number 23145K Form 4584 (Rev. 0-2008)




Department of the Treasury — Intemnal Ravenue Service Request Number
Form 4564

(Rev. Soptember 2008) Information Document Reguest L

8. Copy of your company's policy/guidelines regarding use of the business aircraft. Please include information
regarding who may use the aircrafi; purposes for which the aircrafi may be used; if there are multiple requests
to use the aircraft at the same time, how is the determination made on which request is granted.

9. Please provide comprehensive list detailing amounts of all expenses associated with each aircraft in 2011 and
2012, These expenses include, but are not limited to-

s Catering fees

= Depreciation;

 Interest expense (clarified in 1.274-10);
s Lease payments;

@ Charter payments;

© Management Fees;

o Other costs.

o Crew and maintenance salaries;

o Crew meal and lodging expenses;
e Takeoff and landing fees;

e Maintenance flights;

@ Hanger fees;

= Fuel, tires, insurance, registration

Information Due By At Naxt Appoiniment D Wil in [:]
Name and Title of Requester Empicyee ID number  Date (mmaddyyyy)

Telephone Number

Catafog Number 23145K Form 4564 (Rev. 9-2006)
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Internal Revenue Sarvice Department of the Treasury
Taxpayer Idenlification Number:
Form:

Tax Periad(s) Ended and Deficlency Amouni(s):

Person ta Conlact:

Conlact Telephona Number;
Employee Ideniification Number.

Last Date lo Respont o this Letler;
Dear

We have enclosed an examination report showing praposed changes to your tax for the period(s) shown abave,
Please read the report, and rell us whether you agree or disagree with the changes by the date shown above,

If you agree with the proposed changes...
1. Sign and date the enclosed agrecment form.

- Return the signed agreement form to us,

- Enclose payment for tax, interest and any penalties due. Make your check or money order payable to
the United States Treasury, You can call the person identified above to determine the total amount
due as of the date you intend to make payment.

4. After we receive your signed agreement form, we will close your case.

If you pay the futll amount due now, you will limit the amount of interest and penalties charged to your
account. If you agree with our findings, but can only pay part of the bill, please cal! the person identified
above to discuss different payment options, We nay ask you to complete a collection information statement to
determine your payment options, such as paying in installments. You can also writc to us or visit your nearest
IRS office to explain your circumstantes. If you don't enclose payment for the additional tax, interest, and any
penaltics, we will bill you for the unpaid amounts.

If you don't agree with the proposed chapges...

1. You may request a meeting or lelephone conference with the supervisor of the person identified in the
heading of this letter. If you still don't agree after the meeting or telephone conference, you can:

Letter 950-E(DQ) {8-2005)
Catalog Number 399110




2. Request a conference with our Appeals Office. If the total proposed change to your tax is:

* 325,000 or less for each referenced tax petiod, send us a letter requesting consideration by Appeals, .
Indicate the issues you don't agree with and the reasons why you don't agree. If you don't want to

write a separate letter, you can complete the Statement of Disputed Issues at the end of this letter and
return it to us.

* More than $25,000 for any referenced tax period; you must submit a formal protest.

If you request a conference with our Appeals Office, an Appeals Officer will call you (if necessary) for an
appointment to take a fresh look at your case, The Appeals Office is an independent office and most disputes
considered by the Appeals Office are resolved informally and promptly. By requesting a conference with our

Appeals Office you may resolve the matter saoner and/or prevent interest and any penaltieg from increasing on
your account,

The reguirements for filing a formal protest are explained in the enclosed Publication 3498, The

Examination Process. Publication 3498 also includes information on your Rights as a Taxpayer and the IRS
Collection Process.

You must mail your signed agreement form, completed Statement of Disputed Issues, or a formal protest o ug
by the response date show in the heading of this letter. If you decide to request a conference with the
examiner's supervisor, your request should also be made by the response date indicated,

MAIL RESPONSES TO: Internal Revenue Service

1f we don't hear from you by the response date shown in the heading of this letter, we will have to process your
case on the basis of the adjustments shown in the enclosed statement.

If you have any questions, please contact the person whose name and telephone number are shown abave.

Thank you for your cooperation,

Sincerely yours,

Enclosures:

Copy of this [etter
Examinalion Report
Form 13683
Publication 3498

Envelope Letter 950-E{DO) (6-200 5)
Catalog Number 399110
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